Farewell email to colleagues

To:

Cc:

Bcc:

Subject:

Message Subject
Dear Colleagues
It is with mixed emotions that I send this email. As some of you know, I have accepted a position at another company. It was not an easy decision to make because I truly enjoy working with all of you here at [Current Company].

I would like to take this opportunity to express my sincere appreciation to my friends and colleagues. I have learned a great deal from you and will miss your company. It has been a great pleasure working with you all.

Best wishes to you.

Sincerely,

_______________
