30 December 2030

Melvin Victor

345 Valley Avenue

Jersey City, NJ 67243

Re: Farewell

Dear Mr. Victor

I am writing to inform you that I will formally be retiring from my position as CEO of XYZ Solutions, effective 6 January 2031. Besides having reached my retirement age, I am taking this time off to spend more time with my wife and grandkids. I sincerely hope that my departure does not cripple your relationship with XYZ Solutions.

You have been a loyal client and friend to us for over 12 years, and I wish to thank you immensely for this. I hope that the relationship we have built these past years will extend to my successor. 

Once again, thank you for your continued loyalty.

Best wishes.

Sincerely.

Tracy Philips

Former CEO, XYZ Solutions
