Date: 30 December 2030

From: samueljenkins@vtech.com

To: salesdepartment@vtech.com

Subject: Leaving VTech Company 

Dear Sales Department Members,

You may have heard that I resigned from my position as lead Sales Representative at VTech Company on 30 December 2030. If not, allow me to deliver the news and say that I will miss working with every one of you. It has been a pleasure.

While I have left the company, I have not turned my back on the friendships we built during my 7 years at VTC. I hope to stay in touch with all of you, and you can reach me at samueljenkins.com if you are ever in the area.

Once again, goodbye and all the best.

Sincerely,

Samuel Jenkins

Former Sales Representative

