30 December 2030

Gregory Grey

ABC Company

765 Jolly Road

Jefferson City, MO 99987

Re: Farewell

Dear Mr. Grey,

I recently received your resignation from the position of account manager at ABC Company. While I am sad to see you go, I understand that you must further your studies. I am writing to wish you all the best in this new endeavor, and thank you for your previous dedication.

Your time at ABC Company has been awe-inspiring, especially for someone so young. I hope that your creativity and zeal will continue to mark your work in this new venture and set you apart from the crowd. Your colleagues will surely miss you.

If you ever need assistance, please contact our offices at priscilap@abccompany.com.

Best wishes.

Sincerely,

Priscilla Paul

HR Manager
