30 December 2030

Lana Bomber

ABC Industries

767 Tristan Road

Fort Worth, IN 46253

Re: Thank You for Your Contributions

Dear Mrs. Bomber,

I was deeply saddened to learn that you will be leaving ABC Industries on 4 January 2030. Having worked closely with you on several projects, I know you were an irreplaceable asset to the company. Your absence will be felt dearly.

As you prepare to leave, I would like to thank you for your dedication and loyalty to ABC Industries for the past 16 years. The milestones you helped us achieve will forever remind us of you, and your influence will live on among your colleagues and juniors.

I wish you all the best in your future endeavors and, once again, thank you for your contributions.

Sincerely,

Grace Freya

CEO, ABC Industries

