
{Date}

{Teacher’s Name}
{School/Institution Name}
{School/Institution Address}

{City, State, Zip Code}

Dear {Mr./Mrs./Ms. Last Name},
As you plan to join the new {school/institution/class} in {school/state name}, I am writing on behalf of {class name} to wish you all the best. We treasure the {duration} we spent together and will miss you for your {mention positive qualities}.
{Subject name} was particularly tough for me, but you made it easier through your persistence, perseverance, and commitment. I particularly remember {mention specific memory}. Even though we are sad to see you leave, we are excited about this new opportunity.
Thank you for your continued help and devotion.

Best Wishes
{Your Name}
{Class/Roll Number}


