
{Date}

{Recipient's Name}
{Recipient's Address}
{City, State, Zip Code}

Dear {Recipient’s Name},
If you are reading this, it means that {mention condition for finding the letter, e.g., something has happened to me}. I am sorry for the sadness you will experience, but I am glad to have known you as my {mention relation to the reader}.
I am grateful for {mention specific things or people you appreciate and explain why}. One of my happiest moments was when {share favorite memory}. 
I love you for {explain why you love the reader, e.g., being a supportive husband}. It has been a real joy and pleasure to have you in my life.
Although I am gone, I will cherish you forever. I wish you {mention positive wishes} in the years to come.
I love you.

Yours,
{Your Name}

