
{date}

Dear {student or parent name},
{Place your statement that it's time to say goodbye here. Be sure to note the class name or number the students are leaving, so students can accurately remember later which school term you taught them.}
{State how you feel about your students here.}
{Discuss highlights of the school year in this paragraph. You might mention notable academic and sports achievements, student activities, or anything else that defined the ending school year.}
{Clearly describe your hopes and aspirations for your students here. Offer them your best wishes for their future.}
Yours truly {or another valediction},
{your signature}
{your name}

