
Dear Mr./Ms./Mrs. [Name],

Today is my last day here at [Company], and I want to send you a quick note detailing how much I've enjoyed working in this firm.
I've learned a lot from your advice, guidance, and experience over the last [length of time], and my role as a [job title] on this team will no doubt be valuable as I advance my career journey. I'm confident the knowledge I've learned will be invaluable in my next adventure. Also, I'll always remember my experience under your mentorship with lots of fondness.
Although our time working together drawing to an end, I'd love it if we still stayed in touch. So, please feel free to contact me at [personal email]!
Once again, thank you so much for your guidance and leadership. Know that I want nothing but the best for you and the whole [department] team!

Best wishes,
[Your Name]

