
[Name of Sender]
[Address line]
[State, ZIP Code]

[Letter Date]

[Name of Recipient]
[Address line]
[State, ZIP Code]


Hi [Recipients Name],
It's quite undeliverable that it's time to say goodbye, my dear friend.
I'm still having a hard time writing this letter, knowing that I can no longer see you whenever I wish by simply walking to your door down the street. I'll miss how much fun we had together. I also thank you for being by my side through happy and rough moments in my life. It's you're your guidance and love that I've managed to handle the many ups and downs in my life.
Indeed, not many people are privileged to have a loving friend like you. I hope you'll stay in touch. It's goodbye now and till we meet again.
Love and luck, 
[Senders Name]


