
{Date}

Dear {Friend's name},
This letter is very hard for me to write. Our friendship has meant a lot to me over these past {insert number of years you were friends} years. But now I think it's time for us to part ways. When you {insert what your friend did to hurt you}, I realized that I could no longer be friends with you.
I'm writing to tell you goodbye and to get some closure for myself. I'm not sure if we will ever be in contact again. I do forgive you, but I just can't forget what you've done to hurt me. 
Sincerely, 
{Your Name}

