
Subject: Re: (insert subject of client's goodbye email here.)

Dear (Insert Contact's Name Here):
Thank you so much for taking the time to say "goodbye" to me as your representative with (insert your company here). It has been an honor to help you with your needs in the past (insert amount of time you have worked with the client). I have loved getting to know your company and help your employees! I am sad to see you go, but I wish you and (insert client company) all the best in the future!
Please keep in mind that your contract's last day with us is (insert your last date as their company contact). If you need me for anything after that time, please feel free to contact me at (insert your email here) or by phone at (insert your phone number here).
Wishing you all the best,
(insert your name)
(insert your position)


